The Integrated Postsecondary Education Data System (IPEDS)

Statiztical dats and Information on Postsecondary Institutions

£,
IPEDS Executive Peer Tool

National Center for Education Statistics

The Integrated Postsecondary Education Data System

Using the
IPEDS Executive Peer Tool
ExPT 2008

Help Documentation

http://nces.ed.gov/ipedspas/expt

ExPT 2008 Help version 2: November 30, 2008 Page 1 of 54



Table of Contents

L0 Y VLAY AT Y o'oY o g 1= ol =1 =] o 1 4
L =T 3 1= - 1 PN 4
=T o U] =T 4

Focus INStitution SeleCtion ..........ooiiiiii i e nes 5
L0 3T =T VT = 5
Search tips and @XamMIPIES ... e 5

L0 5 2= 1o 1= 5
NCOHEGE” OF "UNIVEISIEY . ... e ettt ettt ettt ettt ettt e et et aa e en e an e e e eaeans 5
Underlined text in SEAIrCR FESUILS .........uii it a e e e a e ra e aan e ran e e e nneanes 6
YT T ol e Bl 1 1 1= =T T [ 6
"Duplicate” INSEIEULION NAIMIES ... ettt e ettt st a et e e e s e e e e e at e et e eneanaaneanneen 7
Search results do not Match entered tEXE ......viii i i a e a e aa e e 7

SIte NaVIGatION ... i it 8
L0 3T =T VT = PP 8
oo 1T N = o o T o'oY o PP 8
1] = ] 0 1Y =T P 8
L Y= 9

(@0 gg] oL 1g 10 ) g I €1 o] 2 R 9
Data Feedback RePOIES ... ...ttt e 10
(@] 0] 0] g KIS = o 0 S 10
(@ u (0] LY K= o XA < S H P 10
o = 1 2 PP 11

Step 1: Comparison Group SeleCtion ..........ooiiiiiiiii i e 12
L0 AT =T VT =L PP 12
Method Of SelECiON ... e e e 12

L@ Y Y =P 12
Use institution-defined custom COMPAriSON GrOUD ......uuiiiiiiii it ie ettt at e e raae e eaeeeanes 13
Use automatically-generated COmMPAariSON GrOUD ........uuueiiuuiiee i ite it sitssitsaesanseassateaaresaneaaneannans 13
UpPIOad COMPATISON GIrOUD ...ttt ittt it ettt it et et et at e et ate e taat e sttt e tatt e eate e saaeesantesraeeeraneeans 13
Add iNSEIEULIONS DY NAIMIE ... o ittt ettt ettt e ettt et et e ae e e e e ee e e aneanens 13
ViV [o M e XX u a0 (o] g ol o) VA g | (=1 o I I P 13
Use automatically-generated compariSON groUP .........coiiiiiiiiiiiiiii i i i 14
(@ Y] Yy L= PP 14
SR YU L3 7= T = 14
Use institution-defined custom cOmMPpariSON groUpP ..ottt i 15
(@ Y] Yy =1 PP 15
LR E YU L3 7= T = 15
(0o ] UoY-Te I ofoT 0 a] o =T ToTe ] 4 1« | oo 11 T o T 16
L@ 7] Y = 16
(8 o) o= To IS Y= 1V =T N o 1= 16
g L= =BT 1V =Te B € o T o P 18
Results Page — up t0 100 INSEIEULIONS. ... et e e e aaeanenanenn 19
Results Page — more than 100 iNSEItULIONS .........uiiiii i i i e i i e it a e aee e raeeeas 20
Add InStItUtIoONS By NamMIE ... e 21
L@ Y Y = 21
Add one institution to the COMPAISON GIrOUD .......uuuiiite ittt et ae e et eaeeaaaes 22
Add more than one institution to the COmMPAriSON GrOUD ........cuuiuiiuiie i eae e 24
J00-INSEIEULION MAXIIMIUIT ..ot et e et a e e st e s e e ae e e san e e sane e s sae e sann e sane s sannesannessannernnnernns 26
] g o) =3 = I To! s o o PP 27
Add institutions by Criteria ... ..o e s 29
L@ Y Y =P 29
Yol N KR g K1 L0 L (o] g e g 1= = 29
(@e)gp]s)=1g 1 o) g I €l gell o 2ol g | 1=] u = PP 30
2 P 31
INSEIEULION COUNE JOGIC .o nneeeeeee ettt ettt ettt et e et e st e e e e e e eneaneaneanens 32
R L= = T = 34

ExPT 2008 Help version 2: November 30, 2008 Page 2 of 54



Comparison Group ReSUItS Page ..ot st as 35

L@ = 7 = 35
INSEIEULIONS DOX .. sttt ittt e e et e e et et s s e s e et e e s e s s e s e e san e rae e sne et e aaneranernnenneaas 36
Comparison Group (100 MaX) DOX .....uueiii i i it it a e it e ettt ae e at e saae e aaaeeraes 36
Add additional institutions by namee.............. 37
SAVE COMPAFISON GFOUP ...oiuiiitiiitite e iite ettt tatetate e ttaate e tareranerteeaeeaneraneranernnerneesnenns 38
AVATAIA S T d oo 0 a] o =T Tl ] o I | oo T T o T PP 38
Step 2: Variables/DFR Charts ... et e r e aaaes 40
L0 AT =T VT = PP 40
£ =] =T ot o o o TP 40
(@ Y] Yy L= PP 40
Create Statistical ANalysSiS REDOIT ...t it ettt a e it e e ae e it e e e eaeeeraes 40
Create Custom Data FEedbacCK REPOIT ........uuiii it it i et e it et et ane e eaeeeaaes 40
Create Statistical Analysis RePOIt ... ..ot e e aneas 41
Create Custom Data Feedback RePOrt .........cooiiiiiiiii i e neas 42
13 o= o TG 0 T U o 1 U | o 43
L0 AT =T YT = PP 43
Statistical Analysis Report — Statistics Tab ... 44
L@ = 7 =P 44
€= 2] 1 PP 45
Statistical Analysis Report — Data Tab............cooiiiiiiii e 46
(@ Y] Yy L= PP 46
Display All / EN@DIE PAGiNG ... ettt ettt et e e e e e e e 47
Custom Data Feedback Report = Chartstab ... 48
L0 75 1 o T o 1= PR 49
L 7 Y =P 49
Edit variablES/DIFR CRAITS ....oovii ittt ittt ittt tseeteeeessesssssssssessssssssnnnssnsssssssssnnnnns 49
VL=l A ole ) g o =T 1Yo e | o1 o 49

[ =To [1olelg ] o= Ta 1o g e oV | o J 49

Y 7= L 17 = ol 49
REEUIN EO IPEDS .. ... .ottt e et e s et s st e s et s s st et e et e n e e s e et e a e e s s e e sann e s sn e e sann e annnesnnnens 49
o2 0 TP 50
Focus INSHItULIioON SeleCtion ... ... e e rnerneas 50
WHhy can’t I find my iNSEIEULION? ........uii it it a e e s a et n e e s e e an e ranereennes 50

b O TS Y I 0o o 4] o 2= T o F=Te T 4 T oo 1T o Rl P 50
What is @ "custom COMPAriSON GrOUD?” .. ... ettt et e s e et et aneaaeaneanennaneanenn 50
Why create a custom COMPAriSON GIOUP? ......uiueie it satesassite st sasesanearetitearerateranesaeesneeareannes 50
How do I create a custom comparison group in the EXPT? ......cceuiiiiiii i aie i e nineaas 51
How do I submit @ custom COMPAriSON GIOUD? ... .. ettt e et aa et et e et eae e eae e aneanens 51
Why don’t I see my custom comparison group in the EXPT?.......coiiiiiiiii ittt i eniaee s 51
May I submit more than one COMPAriSON GIrOUD? ......uuiiuee ittt it it et iee et st areesanteeaaneeaas 51
What’s the difference between uploading in the ExPT vs. the Data Collection System?................... 52
Will using the ExPT permanently change the printed DFR?..........ooiiiiiiiii it 52
Data FEadback ReP OIS ... ..o e e e r e et 52
How do I obtain a copy of my printed Data Feedback REPOIT? ..........couiiiiiiiiiiiiiiiiiiiiiiane e 52

2 L= o1 o =P 52
Why don't I see a median value for SOmMe VariableS?..........ou oo e 52
NeWw Features IN EXPT 2008 ..ottt e a e a e et e aane e aaneeaaneans 53

ExPT 2008 Help version 2: November 30, 2008 Page 3 of 54



Overview/Welcome Screen

General

The Executive Peer Tool (ExPT) allows comparisons between a focus institution and peer
institutions using all of the data available in the printed IPEDS Data Feedback Report (DFR) and
additional variables from the latest collection year.

The Intagratad Postsacondary Education Data System (IPEDS)
- Siatistion’ dade sad Miormaiion o Fosfsecondany nafifuffons
IPED Executive Peer Todol
o He
Welcome to the ExPT
The Executive Peer Tool (ExPT) allows comparisons between a focus instibution and peer institutions using all
of the data available in the printad IPEDS Data Feedback Report (OFR) and additional variables from the
latest tion year.
¥ Heed he=lp th khis fe=atur=
Begin by seledting a focus instibution that will be the basis for the comparison. Enter four or more
characters to begn the search. & kst of matching mstitutions will be shown 2% vou type. Chek " Select”
to choose an institution as the forus mstibstion and continue to the next page
Focus Institulion:
Features
The ExPT may be used to wiew printed IPEDS DFRs, create Custom DFRs, and create statistical reporks on
salected wariables
¢ Create and download a Custom DFR using different charts or a different comparison group than wsed in
the printed repor
= Create and download a Statisbcal Analysis Report showing statistics, tables, and graphs for the selected
Il 2
& Crgate an I A CUStOm companson group that may bBe wsed agam in tha EXPT o har IPEDS D 1
Taools.
¢ Download a focus institution’s IPEDS DFRs for several recent years
¢ Download the most recent printed IPEDS DFRs for comparison growp imstibutions
¢ Download a data file of ExPT wanables for the focus and companson group institubons
Features

The ExPT may be used to view printed IPEDS DFRs, create Custom DFRs, and create statistical
reports on selected variables.

ExPT 2008 Help version 2: November 30, 2008

Create and download a Custom DFR using different charts or a different comparison group than

used in the printed report.

Create and download a Statistical Analysis Report showing statistics, tables, and graphs for the

selected variables.

Create and save a custom comparison group that may be used again in the ExPT or other
IPEDS Data Tools.

Download a focus institution’s IPEDS DFRs for several recent years.
Download the most recent printed IPEDS DFRs for comparison group institutions.

Download a data file of EXPT variables for the focus and comparison group institutions.
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Focus Institution Selection
Overview

A focus institution will be selected on the welcome screen. This institution will be compared to a
group of up to 100 institutions in the selected reports.

Start here:
1. Enter four or more characters to begin the search.
2. Alist of matching institutions will be shown as you type.
3. Click “Select” to choose an institution as the focus institution and continue to the next page.

-Q) Meed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparnson. Enter four or more
characters to begin the search. A list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:

Search tips and examples
No matches
If there are no institutions matching the entered text, a message will be shown.

-Q) Meed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as you type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
abcd
Mo institutions were found matching the text you entered. Please enter different text.

"College” or “University”

For faster search results, omit common words like “College” or “University” in your search.

@ Need help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
of Ilinois

Select) University of Illinois at Chicago Chicago, IL

Select! University of Illinois at Springfield springfield, IL

Select) University of Ilinois at Urbana-Champaign Champsaign, IL
Select) University of Illinois University Administration Urbana, IL
Select) UTI of Illinois Inc Glendale Heights, IL

eeecee
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Underlined text in search results

The text matching the entered text will be underlined in the search results.

@ MNeed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
maine

Select! Central Maine Community College Auvburn, ME
Select) Central Maine Medical Center College of Mursing and Health Professions Lewiston, ME

Select! Central Maine Medical Center School of Radiologic Technology Lewiston, ME

Select) Eastern Maine Community College Bangor, ME
Select] Maine College of Art Portland, ME
Select) Maine Maritime Academy Castine, ME

Select! Morthern Maine Community College Presque Isls, ME
Select! Saint Joseph's College of Maine Standish, ME
Select! Southern Maine Community College South Portland, ME

eeeceecceeece

<

Select! University of Maine Orono, ME

“"Searching...” message

Entering text with a large humber of matches, such as “college” or “university,” will result in a

“Searching...” message while the results are compiled. If the searching message appears, wait
for your results to be returned. Continue typing to narrow the search or enter different text to
begin a new search. As text is typed, there may be a delay in seeing it display on screen if the
first several characters initiate a large search.

-ﬁ Meed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. 4 list of matching institutions will be shown as vou type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
collegel
Searching...
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"Duplicate” institution names

Occasionally, there may appear to be duplicate institutions in the search results. Click the (‘&)
button to see additional information such as IPEDS ID to identify the specific institution in which
are you interested. The current year’s printed IPEDS Data Feedback Report is available for
download as part of this additional information.

@ Need help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as you type. Click "Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
beta tech
Select) Beta Tech Richmond, 4
Select) Beta Tech North Charleston, SC
Select) Beta Tech Richmond, VA
Select! Beta Tech Columbia, 5C

Beta Tech
IPEDS ID; 440378
Richmond, va

{=| IPEDS Data Feeedback Report L

Search results do not match entered text

Occasionally, search results will be returned that do not match the entered text. Variations in
institutions’ names, abbreviations, and common misspellings are searched by the system, so
these may still return results without any underlined text.

-ﬂ Meed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as you type. Click “Select”
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
Ilinios

Select) University of Ilinois at Urbana- Champaign champaign, IL 1]

-ﬂ' Meed help with this feature?

Begin by selecting a focus institution that will be the basis for the comparison. Enter four or more
characters to begin the search. A list of matching institutions will be shown as vou type. Click “Select”™
to choose an institution as the focus institution and continue to the next page.

Focus Institution:
International School of Health and Beauty

Select] Superior Career Institute Lsuderdsle Lakes, FL (1]
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Site Navigation
Overview

The ExPT offers standard site navigation showing the focus institution and the following features:

1. Start Over

2. Save

3. Data Feedback Reports
4. Help

The Integrated Postsecondary Education Data System (IPEDS)
IF{H: : :.'I-I. Illiu”.:-:'l rr‘ I:'":J':' - En s iRE o < gt

Focus Institution

The name of the selected focus institution is shown in the navigation bar. To change the focus
institution, you must click “Start Over” from the top navigation bar.

Start Over

To return to the welcome page and select a different focus institution, click “Start Over.”

Previous selections of comparison group, variables and/or charts and output types are not retained
and must be made again. This is required because the availability of comparison groups, variables,
and charts varies with the selection of the focus institution. The purpose of the ExPT is to provide
comparison data for a single school, not to create datasets for analysis. The user is referred to
other IPEDS tools such as the IPEDS Data Center for this kind of research.
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Save
Comparison Group

Once you have created a comparison group, you may save it. There are two options for saving
a comparison group.

Save on NCES Server

Click “"Save” to save the comparison group on the NCES server for 30 days and receive a job
number to retrieve your saved group. Enter your email address to receive your job number
via email; otherwise, be sure to record the job number. In the ExPT, choose “Upload
comparison group” to retrieve the saved comparison group from the NCES server.

Save File

Enter a file name to save the comparison group to a file on your computer. This file will
have a “.uid” file extension. To use this file in the ExPT or other IPEDS Data Tools, you
must have a Power User account. If you are not currently a Power User, you will be given
the opportunity to become one when you choose to “Upload comparison group.”

The Integrated Postsecondary Education Data System (IPEDS)
K ‘sfietioal dafa Sod fprmeten oo Sorlnscandany mettehoes
IPERS Executive Pesr Tool

|=1 | o
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Data Feedback Reports

You may download the printed IPEDS Data Feedback Reports (DFRs) that were provided to
institutions. Several years of reports are available for the focus institution.

Options: Step 1

Before you define a comparison group, you may download DFRs only for the focus institution.

T."':E Integrared Pastsecandar}r Ea'ucat‘ran Data System (IPEDS)

IFED Executlve Peer Tunl

Options: Steps 2 & 3

After you define a comparison group, in addition to being able to download several years of
DFRs for the focus institution, you may also download the current year’s printed IPEDS DFR in
PDF format for each institution in the comparison group. Select the institution and click
“Download.”

The Integrated P-::Istsec-::lndar}-f Eﬂ'ucatmn Data System (IPEDS)

Wl vpal. i LR T o L] T O Pos ooy
IFEDS Ema::utwe Peer Tcuul
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Help

You may use the context-sensitive help feature from any page of the ExPT. The help material most
relevant to the current page will be shown. The on-screen help will open in its own window.

Refer to the table of contents to navigate to topics of interest.

The complete help file is available for download as a PDF file.

IPEDS Executive Peer Tool Help X Close
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Focus Institution Sebect
- and peer mstitutions using 8 of the data available in the printed IPEDS Data

+ Chvaradw

& Search Tes and Exarmples Feedback Report (DFR) and additonal vanables fram the latest collechon year.
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+ Ovarnaw i
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Step 1: Comparison Group Selection

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT), beginning with comparison group selection. The step indicator bar shows an abbreviated
step name and highlights the current step. Below the indicator bar, the full step name and
applicable sub-step name are shown.

The Integrated Postsecondary Education Data System (IPEDS)
PEDS | cxccutive peer Tool

Method of Selection

Overview

Select a method to define a comparison group. NCES used the default option to generate the
printed IPEDS Data Feedback Report (DFR).

The Integrated Postsecondary Education Data System (IPEDS)

; I BOENEET DS BT VDTGNS O STET SO0 T
IFEDS | cwecutive Peer Tool
|—1 . ’ - & He

Instractioms
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Use institution-defined custom comparison group

Select this option to use the same comparison group as the printed IPEDS DFR. The focus
institution created this comparison group as part of the IPEDS collection process.

Use automatically-generated comparison group
Select this option to use the comparison group that was created by NCES using characteristics

of the focus institution. This comparison group was used for the printed IPEDS DFR unless a
custom comparison group was submitted by the selected focus institution.

Upload comparison group
Select this option either to upload or to retrieve a saved comparison group file.

Add institutions by name

Select this option to add institutions by name to a new comparison group. If you choose to add
institutions by other methods, you will be given the option to add additional institutions by
name later.

Add institutions by criteria

Select this option to add institutions meeting certain criteria to the comparison group.
Available criteria include state or outlying area, degree-granting status, type of institution, size
of institution, basic Carnegie classification, instructional programs by two-digit CIP code, Title
IV status, or status as a Tribal college or a Historically Black College or University.
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Use automatically-generated comparison group

Overview

Select this option to use the comparison group that was created by NCES using characteristics
of the focus institution. This comparison group was used for the printed IPEDS DFR unless a
custom comparison group was submitted by the selected focus institution.

Results Page

Selecting the automatically-generated comparison group and clicking “"Next” will take you to
the “Comparison group results” page. All of the institutions in that group will be displayed in
the right-hand “"Comparison Group” box. To accept all of the institutions in that group and
proceed to the next step, click "Next.” You may also remove institutions from the list or add
additional institutions by name before proceeding.

| The Integrated Postsecondary Education Data System (IPEDS)
Wl  cxocutive PoerTool
| = Cais Fi : L
Eashirisci e
3 »
L o
o
hat
] >
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Use institution-defined custom comparison group

Overview

Select this option to use the same comparison group as the printed IPEDS DFR. The focus
institution created this comparison group for this purpose.

Results Page

Selecting the institution-defined custom comparison group and clicking “Next” will take you to
the “"Comparison group results” page. All of the institutions in that group will be displayed in
the right-hand “"Comparison Group” box. To accept all of the institutions in that group and
proceed to the next step, click "Next.” You may also remove institutions from the list or add
additional institutions by name before proceeding.

The Integrated Postsecondary Education Data System (IPEDS)
PR | Cuicatnerensiaal
| : i
Instructions:

mp" ar
O 3
Os 1
Oc ]
O o
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Upload comparison group

Overview

Power Users may login and upload a comparison group file. All users may retrieve a previously
saved comparison group by entering the job number.

Upload Saved File

This feature is available for Power Users only. You may become a Power User by clicking
“Login” and following the link to "Become a Power User.”

Hack Hasal

may ecome a Power User by chckmng “Logr
following the nk to "Become & Power Lser.

LOgin

Back | Reset

The Intagrated Postsecondary Education Data Systern (IPEDS)

|
Sstishcs’ dals and aermahon on Postsscondary Instifot
| Executive Pear Tool
LOmparson Group salection
Insbructbomns: Power BrS may jir aned uplaad
Avid noaEnson group By entéenng the job number

A group fle, All users may retrnese a pray Iy

IT you saved a companson groug b e RCES
server using the ExPT or another IMEDS data toal
please anter tha job number bo retrieve the st of
institutions. Mote: If you provided your email
iddress when you saved the comparison growg,
tha job numbar was amailad to you. Job numbars
are walid for 30 days.

Enter a prewioushy saved job number [Example:
Inestlis b841 324804 ).

Jab rismises Submit
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You may upload a comparison group file downloaded from the ExPT or from another IPEDS data
tool. You may also use a user-generated comparison group file, consisting of one UnitID per
line, separated by a carriage return. Files must have the ".uid" file extension. The ExPT will
not allow files with different file extensions and may reject files whose contents were modified if
the structure of the file is different than expected.

After logging in as a Power User, select your file and click “Upload.”

Stahebical dets and informaiin pa Parsscoadany hshhions
Cxecubive Pear Tool

Upload comparison

saved CcoOmparnsesn growd by anbermg e b numbes

Back | Resal

Urdoai saved hle
Yiou may upload a companson grodp fila
downloadad from the ExPT or fram anothar IPEDS
data tool. You may also use a user-ganaratad
comparison group file, consisting of one UnitlD par
Ime, separated by a cariage ratum. Fies must
hawa tha ".and" file axtension. Tha ExPT wall not
allow files with different file axtonsions and may
reject fles whase contants ware modified if tha
structure of the file iz differant than expectad
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Uplaad

Back | Hesat
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arm wahd for 30 days
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Retrieve Saved Group

If you saved a comparison group to the NCES server using the ExPT or another IPEDS data
tool, please enter the job number to retrieve the list of institutions. Note: If you provided your
email address when you saved the comparison group, the job number was emailed to you. Job

numbers are valid for 30 days.

Enter a previously saved job number (Example: InstList841324804).

?’he Integrated Pas?‘*secaﬂ-:'ary Education Data System (IPEDS)

|?il! Exaciubive Paar Tool
1
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Results Page — up to 100 institutions

Selecting “Upload comparison group,” whether you are uploading a file or are retrieving a
saved list, will display your results on the “"Comparison group results” page. If there are no
more than 100 institutions in the list, which is always the case for lists created in the ExPT, all
institutions in the list will be displayed in the right-hand “Comparison Group” box. To accept all
of the institutions in that group and proceed to the next step, click "Next.” You may also
remove institutions from the list or add additional institutions by name before proceeding.

J I The Integrated Postsecondary Education Data System (IPEDS)
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Results Page — more than 100 institutions

Selecting “Upload comparison group,” whether you are uploading a file or are retrieving a
saved list, will display your results on the “"Comparison group results” page. If there are more
than 100 institutions in the list, which may be the case for lists created outside the ExPT, all
institutions in the list will be displayed in the left-hand “Institutions” box. Select no more than
100 institutions and click "Add” to move them to the right-hand “"Comparison Group” box. Click
“Next” to proceed if your comparison group is complete. You may also remove institutions

from the list or add additional institutions by name before proceeding.

| The Integrated Postsecondary Education Data System (IPEDS)
88 | executive Pesrtool
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Add institutions by name

Overview

Define a comparison group containing a maximum of 100 institutions and click “Next.”

To add institutions by name, enter four or more characters to begin the search. A list of
matching institutions will be shown as you type. Click "Add” to move individual institutions to
the comparison group. Click “Add All” to move the entire list of institutions to the comparison
group. A comparison group may contain a maximum of 100 institutions.

The Integrated Postsecondary Education Data System (IPEDS)
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Add one institution to the comparison group

To add an institution to the comparison group, type the name in the “Institutions” box.
Once it is displayed below, click the “"Add” button beside the institution name. This will not
be allowed if adding the institution will cause the “Comparison Group” box to contain more
than 100 institutions.

The Integrated Postsecondary Education Data System (IPEDS)

SaaniEica) b and (Mlresiliond &5 PoRiBSoNTIR) IREhlfoang

Exacutive Pear Tool
Fociss [nstrbubon: James Madison Universiby « | Start ower ESE--E |= Diata Feedback Reports -H'Hclp
1, Companson Group Z. Vanables/DFR Charts 3. Outpul

Comparison Group Selection

Comparison group results
Instructions: Define a comparison graup containing a maamum af 100 instutsons and click “Next.”

Back, Reset Mext

Ta add institutions by name, enter four or mare characters to begin the il Nwsd halp with this faature?
gearch, & st of matching insbiubans will e shown a2 you type. Chek ~Add™ to move individual
institutions to the comparisan group. Click ™Add A" to move the antire list of mstitutions to the
COMPANESan group. A compansesn group may contain & maximun of 100 nstituticns.
Institution:
T e |
17 instrtution{s) matching the entered text,

vadd all ) Chck “add Al to move the entre st of institutions to the companson groug.,

+faid) Central Maine Community College Subumn, ME -.ﬂ'|"“
+add | Cantral Maing Madical Center College of Nursing and Health Professions Lewiton, ME Q9
#add) Cantral Mane Meadical Center Schoal of Radwaqic Technology Lewiston, ME l.lj
+faid | Eastern Maine Community College BEangar, ME i) ‘.
+add | Maing Collaga of Art Pociland, ME [
+add | Maine Manbme AC33emy Casting, ME I.Ij'
#8dd | Narthern Mane Community Callege Presque Icle, ME ]
+dd | Saink Joseph's College of Maing Standish, ME o
+add| Southern Maing Community College South Portand, M2 o
+add | University of Mamne drona, ME g [
Mote: Institutions added to the comparisan group are dencted by the @ icon
[n&titubions () Compansan Group (0 af 100 '-.-1._|'-c::
Inghibuhong remeead Iram e companesn ¢ o il Plaads ravew thi irstRubions v he SOMBansan group
digplay hira wnbl thary are antlsr dalabad # Il cOMPANEan group & complebe, oick
back 1o s Sompanesan group. To whde 8l of yowr "Mt
adits ared retuen thig Lisk bo 8 engenal stabe, dick + Ta remove meRiiulicrs Trom e osmpanesan
“Ramal.” group, salect tham and chck "Ramowns,”
& Sal; el ¥ Dialat te -
Al =
< Remove
B, Save comparison group
= View/Print companson qroup
Back Resel Mext
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The added institution will display in the right-hand "Comparison Group” box and will display

an (¥ )icon instead of the “add” button. You may continue to add more institutions to
your comparison group from the same list or enter new text to find other institutions.

The Integrated Postsecondary Education Data System (IPEDS)

Siadistcal dats and Mfamanion 0n Fostsecondan nsiTubons
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Comparison Group Selection

Comparison group results
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Back | Resat | MHext

To add instbubions by name, enter four or more charatbers to begn the & mized helo with thes feature?
zearch. A kst of matching mstitutions will be shown as you type. Chick “add” to move ndividual
institutions to the comparison growg. Clide “Add All” to mave the entire st of institutions to the
COMPES0N group. & COMpanson group may oentan a maxdmum of 100 insttutions.

Inestitution:
Mg
17 imstitulion]s) malching the anlared el

+had sl | Chck "Add AF to move the antire list of institutions to the comparison group,
#add | Central Mame Commurity Collage dubum, ME o~
| +idal | Central Mame Madical Canter Collage of Nursing and Health Professions Lewisten, ME 8
+aad| Cantral Mane Madical Canter School of Radiologc Tachnolagy Lewision, ME i
| (#Add) Eastern Mane Community College Bangor, ME Tk
+iial] Maine College of Art Portiand, ME i
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| +iad | University of Maing Srong, ME i [
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Institutions (0] Companson Group {1 of 100 Max)

Instituteans removed from the comparnson group will
display here unbd they are either delefed or added
back to the comparnson group. To wundo Al of your
edits and return this list to fs onginal stabe, dick
"Riesiet.”

Back @ Remsat)

One ar mone nstitutions wena adoed b o
COTIDaTEECN RO,

Flease revigw the mstitutions in the comipansomn group.
» If the companson group s complete, chcle
“Mext.”
» To remove insbtubons from the companson
group, select them and click "Remove.”

o

O Southern Maine Community Colleg...
Sauth Sorthand,. ME
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Add more than one institution to the comparison group

To add more than one institution at a time to the comparison group, type the common part
of those institutions’ names in the “Institutions” box. Once the institutions are displayed
below, click the “"Add All” above the list. This will not be allowed if adding the list will cause
the “Comparison Group” box to contain more than 100 institutions. Please refer to the
count of institutions matching the entered text as well as the number of institutions in the
“Comparison Group” box to determine if your search must be refined before clicking “Add

All."”
The Integrated Postsecondary Education Data System (IPEDS)
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The added institutions will display in the right-hand “"Comparison Group” box and each will

display an ( # ) icon instead of the “Add” button. If you have not reached the 100-
institution maximum for the comparison group, you may enter new text to find and add
additional institutions.

Compansnn Group 2. Varzbles/DFR Charts 3. Dutpat

Comparison Group Selection

Commparson group resulks
Instructions: Defme & compandan groud conlaimmg 5 maomum of 100 institutions and choe ~Rest.”

Back |Reset o

To add institutions by name, enter lour or more characiers ta begn the o ﬂ==1.qﬂ£.mm;tttiﬂini
search, & list of matching institutions will ba shown as you type. Chcde “Add” to mave indiidual
mestibuticns to the comparisan groug, Chck ~“Add AR o mowve the entire kst of insttufsons Bo the
COMPANSaN Qroup. A ComEanson group may cantain @ maximum of 100 nsthssons,
Instilution:
olaska |
7 Hrl_‘!_!:ll_.lﬂﬂlllj matehing the enlered text.

=hale a0 Chick "add AF to move the snbre st of msbtubons to the companson grougp,

& Alasks Pacilic University anchorags, A5 'ﬂ

# Alaska Vocational Technical Centor Seward, A5 .ﬁ

# Institute of Amencan Indian and Alagks Mative Culture Saats Fe, A W

@ Linheersity of Alaska Anchorage dnchoraps, 4% i)

# LUnnsersity of Alaska Fairbanks Farbanks, Ak £ )

# Lniversity of Alaska Sputhaast lunsay, 4K ']

# University of alaska System of Higher Education ferbenis, 4K @

Fecde; |mElitutions added 1o lh:rnu-llrrllbﬂ group are denstad by (ha & jeon,

Institubons (0) Companson Group (B of 100 Max)
Inestitutions remowed from the companson gnoup will O or marg inshfulions were added (o yoer

display hera undil they are ather delefed or added COMDANEO @R,
basch: to the companson groap. To wunda i of yoor

Flease revigw the insttubons in the Comganscn Qroug.
edis and returm this lick to £z onginal state, click

# If the companson greug s oomplets, cick

-Pmint. Poarnt.®
» To remowe irstfutions from fhe comparisen
groug, select them and dick “Remove.
o t1 % Calats i o1 tiDs
[0 alaska Pacific University i =
Arsciairdcd, AN
i [ alaska vacational Technical Cen...
Seward, A& .
[ Imatitute of Amencan Inikan an... [ )
| Ry Janta fe, A0 =
O Southern Mame Community Colleg...
South Bortiand, ME
O university of Alesks Anchorage = ]
Ancharags, AK |
'L Sovs comparison b
M PNt compansnn group
Back | Resot Maxk
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100-institution maximum

An error message will be displayed if you try to add a number of institutions that would
cause the comparison group to contain more than 100 institutions. In this case, choose
schools individually or enter more text to narrow your search results list.

The Integrated Postsecondary Education Data System (IPEDS)

Sisvahical dafa aad informalion on Poslsscondivy melfuions
Executive Peer Tool
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Comparison Group Selection

Comparison group results
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Back, Rosek eaxt
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Institution:
itk Bach |
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tibdd ) TTT =
il [T T
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Irtiuhong ramcyved fram the compansan gagud wll O ar mgrs malituions ward adoed (o pour
display hare unbl they are either delsted or addad compavizan groug
back fo the comparson group. To undo all of your Pleace reveew the instrbobons en e comipanson group.
edis amd returm Ehis kst to ks onginal state, click s IF the compasisan group is comphete, click
*Reset.” H ; o i

ME=L,

#« To remove instibutions from the companzan
groun, select them and dick "Remove.”
T - - o ¥ [ ' o o
[ alaska Pacific Lirineersity
Amchorage, AR
Ll alaska wocational Technécal Cam...
Saward, AR
O Imstitute of American Indian an...
| % Rermowe Fanta Fa, MM
O southern Maine Community Colleg...
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H': Save comparson group
= View/Prnt companson qroup
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| add =
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Remove a school

If you added a school to your comparison group by mistake, you may remove a school from
the comparison group by selecting it and clicking the "Remove” button.

The Integrated Postsecondary Education Data System (IPEDS)
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Comparison Group Selection

Comparison group results
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Back Reset Next

Ta add institutions by name, enter lour or mare characters to begin the W Nesd helo with this feature?
search, & list of matching institutions will b2 shown as you type, Click “Add” to move indiadual
institutions to the companson graup. Chick "add Al ko mowve the entire kst of institutions to the
COMEpAan=on group. 4 comparison group may contain a maxmum of 100 insbbubans.,

Institution:
ICE tech

25 institutianls) matching the entered bext,
(#agd a0 Chick "add All' to mova the entira list of institutions to te comparison group.

@ ITT Technical Insbitute- Albany Aibany, N7 & =
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Institutions removed from the “Comparison Group” box are displayed in the “Institutions”
box.

The Integrated Postsecondary Education Data Systern (IPEDS)
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1, CoOmganson Growp 2. Wanablas/DFR Charts 3. DUt

Comparison Group Selection

Comparison group results
Instractions: Define a3 COMPansen groud containing a maximum of 100 fsbbubans and cick "MNest.”
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COMPantson Qroup. 4 companson group may contain a maxmum of 100 netiutons.

Ins tibubion:

[itt tech |
B5 institution{s) I'rl.H:d'Hl' the entered bext.
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mob=! Institubions added to the companson group are deroted by the & icon.

&8 8 % & )83/

A4 A-1-a-1-4-1-

o x|

Institutions (1) Comparson Group (B of 100 Max)
Ol O 0Nt FMEtlutians ward Mmoved g paur Flishil rirvsliw sl inFDLUbcnE i Ch SOMBANESN grouvg,
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Add institutions by criteria

Overview

Select this option to add institutions meeting certain criteria to the comparison group.
Available criteria include state or outlying area, degree-granting status, type of institution, size
of institution, basic Carnegie classification, instructional programs by two-digit CIP code, Title
IV status, or status as a Tribal college or a Historically Black College or University.

Focus institution criteria

The top of the page contains instructions and characteristics of the focus institution to help you
select the relevant characteristics for institutions to be in the comparison group.

Select the desired characteristics of institutions to include in the comparison group. The focus
institution’s characteristics are listed at the top of the page and are highlighted within each list
of criteria. The maximum number of institutions with a particular characteristic is listed next to
each value. As you select and deselect characteristics, the institution count is updated. To
undo all of your selections and return this screen to its original state, click "Reset.”

You may return up to 500 institutions in the results list. However, you may only select a
maximum of 100 institutions for your final comparison group.

The Integrated Postsecondary Education Data System (IFEDS)
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Comparison Group criteria

The bottom of the page contains the criteria available to define a comparison group. The
characteristics of the focus institution are highlighted in each list of comparison group criteria,
along with the total number of institutions matching each criterion.

As you make selections, remember that your final comparison group may not exceed 100
institutions. You may proceed to the “"Comparison group results” page with up to 500
institutions, but it may be easier to reduce your list on this page.
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Tips

Use the map feature to select geographic regions.

State o other jurrssdicilon Degrea-graniing Status
[ ko preference (B} | [#] Mo preference (0]
] alabems (T ‘I 8| [ Degre yranting [4545)
[ stasks {113 s ] "] Hondesres-aranting. armandy sostseconpdars (2410
[ &rizona (114) MAP SELECTOR: Ssteci one or more states by dicking on = map or regons. ©hoas ’H]
:E Arkarnas (34 H 7w ‘Wi W Foeiy Ml Wl St bt B
B Southeans B Giat Labas [LE PR Wricw England

Type of Institution
E Mo preferences (00
D ddrmemistrabve Unit (84

[ rublic, 4-yeaar ket (675
[ private not-for-prafi, 4-year or above (163
G PTiNEtE For-pralt, f-wanr or above (504 )

Carnegle Classification: Basic
ﬂ Mo preference (0

D Ageocale’s--Publc Rural-serdang Small (137

D Bl @le’ 5-- Pubdes Riral-darang Madiurm (3
[ asspciata’s--Publie Rural-sening Large (143
D AREDCIalE B--Fuling Suburban-garving Singia

Instructional CIF Program
H'-: preferenca [0

[ agreculture, agriculture aperations, and relal

E| Archetaciurg and relaisd sersced. (294)

OTHER JURISDIC TIONS
D.ﬁ\.'r_-]. gthmic, cultural, ard gandsr suded, [ F | | | |F' : Virgia
[ sinlogical and biomedical scionces, (1§ Samos | of Moenesis Islamds | Mlavianas | Fica | islends

Dther indlcators

D Fitle [V particepating ins rtbm (BTS00 D Tribal collesge (32] DI' storcelly Black Colleges snd
Univargtias  HBCL {59

Monitor the institution count displayed at the top of the page. Your final comparison group may
not exceed 100 institutions. Although you may proceed to the “"Comparison group results” page
with up to 500 institutions, it may be easier to reduce your list on this page.

6995 institutions

Observe the counts next to each criterion value to help determine your selections. These
numbers represent the total number of institutions that match each criterion. As you select
multiple criteria, monitor the institution count to see how the combination of criteria affects the

results.
Type ol Institubion Sire of Institution
[#] ma preferance (0] #| [¥] No preference [0) [
] admenistrative LUnit (B4 =| | [] Less than 1,000 [4090) |
O] Public, 4-year or abowe (675 [ Betwesn 1,000 and 5,000 [1835)
I:l Privete not-for-profit, 4-year or ajowe [1615] |:| Bateasn 5,000 and 10,000 [509)
|:|’-'l-'-'1'.-= far-prafil, 4-year o above {304) ¥ |:||: lwrean 10,000 and 20,000 [(327) bl
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Characteristics identical to the focus institution are highlighted in the list of criteria. You may
want to include institutions with the same characteristics, depending upon the purpose of your
comparison group.

OO00R S
e s

Institution count logic

When making selections from a single section like “State or other jurisdiction,” you may use the
counts listed to determine the total number of institutions that will be in the results. Results
are returned that match either “Alabama” or “Alaska” resulting in 89 institutions.

When making selections from more than one section like “State or other jurisdiction” and “Type
of Institution,” the counts listed beside each criterion will only give you the maximum number
of institutions possible, but the combination of the criteria will likely be smaller. Results are
returned that match both “Alabama” and “Public, 4-year or above” resulting in 14 institutions.
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When making selections from the “Other indicators” section, keep in mind that each option
stands alone and the results will be returned for institutions that meet all of the selected
options. In this example, there are no institutions that are both “Tribal College” and
“Historically Black Colleges and Universities (HBCU).”
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Results Page

The selected criteria shown in the example below results in 14 institutions.

(=T
SRS

Clicking “"Next” will take you to the “"Comparison group results” page. All of the institutions
matching the selected criteria will be displayed in the left-hand “Institutions” box. The criteria
used to select those institutions is listed on the first view of the page for reference. Select no
more than 100 institutions and click "Add” to move them to the right-hand “"Comparison Group
box. Click "Next” to proceed if your comparison group is complete. You may also remove
institutions from the list or add additional institutions by name before proceeding.

”
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Comparison Group Results Page

Overview

The “Comparison group results” page has two boxes side-by-side: “Institutions” and
“Comparison Group.” Regardless of the method selected to create a comparison group, the

results are displayed on this page.

The Integrated Postsecondary Education Data System (IPEDS)
IFERS -F;I:l"'l:;l-lli';lt-;“ﬂr'r Tu.n-i RO O T .
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Institutions box

Some of the methods used to define a comparison group will initially display the results in the
“Institutions” box.

Any institutions selected and removed from the “Comparison Group” box will show here until
they are deleted or added back to the comparison group, or until “"Next” is clicked.

Any institutions in this box may be selected and added to the comparison group by clicking
“Add.” If the number of institutions to be added will cause the comparison group to contain
more than 100 institutions, an error message will show prompting you to narrow your
selections before clicking “Add.”

Number of Institutions in the box. The number of institutions in the box will be displayed
next to the heading “Institutions.”

Instructions/Messages. Any pertinent instructions or messages confirming your recent
actions will be displayed.

Select/Deselect all. The "Select/Deselect all” feature lets you quickly select institutions to
add to the comparison group.

Delete selected. The "Delete selected” feature lets you clear the “Institutions” box if desired.
Select any or all institutions to delete and then click “Delete selected.”

Information Icon ('=¥). The information icon next to each institution provides additional
information that may be useful in determining whether to include it in the comparison group.

Comparison Group (100 max) box

Some of the methods used to define a comparison group will initially display the results in the
“Comparison Group” box. A comparison group may contain up to 100 institutions.

To continue to the next page in the application, the comparison group must contain between 1
and 100 institutions. However, to ensure more meaningful reports, a comparison group of
between 10 and 30 institutions is recommended. Some variables will not contain data if fewer
than 5 schools are used, depending upon availability in the IPEDS collection. These missing
data are displayed as “"N/A” on the reports.

Any institutions in this box may be removed from the comparison group by selecting them and
clicking "Remove.”

Select/Deselect all. The "Select/Deselect all” feature lets you quickly select institutions to
remove from the comparison group.

Information Icon (2). The information icon next to each institution provides additional
information that may be useful in determining whether to include it in the comparison group.
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Add additional institutions by name

Regardless of the method used to define a comparison group, additional institutions may be added
by name as long as the 100-institution maximum has not been exceeded. Click the “Add additional
institution(s) by name” link on the "Comparison group results” page to use this feature.

O Appalachian State University @
Boone, NC
Add = O Ball State University @
Muncie, IN
O Bowling Green State University-... @
= Remove Bowling Green, OH
O california Polytechnic State Un... @
San Luis Obispo, CA
O california State University-Chi... @
Chico, CA M
+*% Add additional institution{s) by name
B*, Save comparison group

= View/Print comparison group

Back | Reset MNext

For details on using this feature, refer to the “Add institutions by name” topic under “Step 1:
Comparison Group Selection” in this document.

Comparson Group Selection

T | ST

Instructions: Define

OMTIpANSon group conkaining 2 maxemum of 100 instbutions amnd dick “Mext.

Back |Reset Mext
To add instibutions by mame, enter four or more characters to begin the & ticed belp with this feature
seandh. A list of matching msbtubons will e shown as yvou tvpe. Click “Add™ to move indvidual
ingtitutians to the companson group. Chak "Add aII° to mowe the entire hst of msttubons to the

COMPArkson group, A COMpanson group may contain 3 maximum of 100 institutions

Institubion:

Instiutsons removed from the companson group = All schoals in the the irstitution defined comparizon
digglay hara gnb they are edher delebed o added arouD werd sdded 1o your SOMPanSon QAL
back: to the comparsan growg. To undo all of youwr olaases raview the instituticns in the comMDanisen oreul
edits and return this list to its onginal state, dic # If the comparison group s complete, chick .
Laset, Py
+« To remove insttutions from the comparisan
group, select them and diclk "Remove
[ Appalachean State University iy |~
8 & NC
Skat varsits
i ]:E State University g
Aumcie; TV
DH-.'.'- ng Grean State Universiby- ... .w
o B@rmoya Bowling Graen, OH
[] California Polytechnic State Un 2
San Lois Ohispo, G4
[] califernia State Univargity-Chi. . Th ]
b, A o
i
o, nparison grouy
— W Pranit I
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Save comparison group

The “Comparison group results” page provides another way to access the “Save” feature on the
navigation bar by providing the link “Save comparison group.” For more information, refer to the
“Save” topic under “Site Navigation” in this document.

Back | Reset

O Appalachian State University (1]
Boone, NC
Add = [0Ball State University @
Muncie, IN
O Bowling Green State University-... @
< Remove Bowling Green, OH
O California Polytechnic State Un... 1)
San Luis Obispo, CA
O California State University- Chi... 1)
Chico, CA M
+*% Add additional institution{s) by name
BH*, Save comparison group

4 View/Print comparison group

MNext

View/Print comparison group

To view or print the comparison group, click the link “View/Print comparison group.”

Institutions (0)

Institutions removed from the comparizon group will
dizplay here until they are either deleted or added
back to the comparison group. To undo all of yvour
edits and return this list to its original state, click
"Reset.”

Back | Reset

Comparison Group (3 of 100 Max)

All echools in the the institution defined comparizon
group were added to your comparison group.

Flease review the institutions in the comparison group.
+ If the comparison group is complete, click
"Mext."
+ To remove institutions from the comparizon
group, select them and click "Remove.”
+« To add additional institutions to the comparison
group, click "Add additional institutions by

name."
O Appalachian State University @
Boones, NC
Add - O Ball State University @
Muncie, IN
O Bowling Green State University-... &

< Remove owling Green, OH

+*. Add additional institution(s) by name
B*, Save comparison group

¥ View/Print comparison group

Mext
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A new window will open showing all of the institutions in the comparison group. Click the print icon
(%) to print the comparison group.

ttpc ! poseldon = CxPT = ¥iew P rint comparison proig - Mol la Firetox

ExXPT Companson Group ¥ print | %] Closs = :
IPEDS 1D Institution Name ity State [=] ] Fl':
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Step 2: Variables/DFR Charts

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT). Statistical variables/Custom DFR charts selection is the second of three steps. The step
indicator bar shows an abbreviated step name and highlights the current step. Below the indicator
bar, the full step name and applicable sub-step name are shown.

The Integrated Postsecondary Education Data System (IPEDS)

Fs Stalistical data and Information on Postzecondsary Institutions

IPEDS | Executive Peer Tool

Start over =] Save 55 Data Feedback Reportz () Help

Selection

Overview

Choose whether to create a Statistical Analysis Report or a Custom Data Feedback Report

(Custom DFR). Then select either variables or charts from the selections presented and click
“Next” to see your output.

qlp The Integrated Postsecondary Education Data System (IPEDS)

IPED Exacutiva Poar Taol

Create Statistical Analysis Report

Select this option to choose which variables to include in the online report. You will be able to

view and download statistics, tables, and graphs of the selected data for the focus and
comparison group institutions.

Create Custom Data Feedback Report

Select this option to choose which charts to include in the Custom DFR. You will be able to
preview the selected charts and download a Custom DFR containing the methodological notes,
footnotes, and sources for all charts as presented in the printed IPEDS DFR. Note: This option
does not allow individual selection of variables within a chart, only the selection of whole charts.
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Create Statistical Analysis Report

Choose variables to include on the Statistical Analysis Report. Click on the information (@) icon
for details about each variable.

To select only those variables that were used for the printed IPEDS DFR, click the link provided.
The DFR variables are marked with the (gg.) icon.

To select all variables in a group, click “Select/Deselect all” in that group.

To select all variables in all groups, click “Select/Deselect all” at the top of the page.

The Integrated Postsecondary Education Data System (IPEDS)

Siatigtical date and INParmethon 00 PoErssconoiary WMEiruiioms
Execulive Peer Tool

ocus [nstitution: James Madison Universit i | Start ower EE-:-.'z ¥ Oata Feedback Reports g Help

1. Comparison Group 2. Variables/DFR Charts 3. Dutput

Statistical variables/Custom DFR charis selection

Instructlons: Choose whether to create a Statiscal Analysis Feport or a Custom Data Feedback Eeport (Custom
DFR). Then sebect eikher vanables or charts from the chostes hsted and chck “Next™ to ses the output.

Back Reset Mext

Would you ke to...
=} Create a Statiscal Analysis Report @ O Create a Custorn Data Feedback Report

+ Expand all —Collapse all +* Select/Deselect al

Unduplicated 12-month headeount of all students and of undergraduate students, total FTE
enrollment {academic year 2006-07), and full- and part-time fall enrollment (Fall 2007} =

[ unduplicatad headcounk - total [¥] Full- time fall enroliment
[¥] Unduplicated headcount - undergraduates I¥] Part-time fall enrclimant
El Total FTE anrollfmant

— Enrollment by student level: Fall 2007 i
o
Enroliment by student level: Fall 2007 X
This figure reflects the institutions’ enroliment by the level of the student.
r -
[ First- time, degrea/certific abe- seekng O Nondegree/certificate-seeking undergraduate
undergraduate [¥] Graduate
L] Transfer-im, degres/certificate-seaking I¥] First-professional
urdergraduate
+  Full-time enrollment, by student lewvel: Fall 2007 W
+ Part-time enrollment, by student level: Fall 2007 &2

# Percent of all students enrolled, by race fethnicity, and percent who are women: Fall 2007 &

|'-
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Create Custom Data Feedback Report

To create a Custom DFR, choose which charts to include. Click on the information (*ﬂ) icon for
details about each chart. You may not select individual variables with this option since the DFR
charts include a standard set of data.

To select only those charts that were used for the printed IPEDS DFR, click the link provided. The
DFR variables are marked with the (55.) icon.

To select all charts, click “Select/Deselect all” at the top of the page.

The Integrated Postsecondary Education Data System (IPEDS)
Simtizthra’ cala and Informanan an Posiseonndsny eshfutans
Executive Peer Tool

it T ETTe ] o | Start ovar E Save 1= Data Feadback Faports g Halp

1. Comparnson Group 2. Vanables/DFR Charts 3. Output

Statistical variables/Custom OFR charts selaction

Imstructions: Choose whather to create a Statiscal Analysis Report or a Customn Data Faedback Repart (Custom
DFR). Than select either variables or charts from the choices listed and dick "Next™ to see the oubput,

Back Reset Mext

Would you ke to...
O Create a Statiscal Analysis Report @ @ Create a Custom Data Feedback Repart

n #
+ Lxpa 1l = llapze= &l +" S=lect iegml=ct al i printed in 1 s DiFRs

— ¥l unduplicated 12-month headcount of all students and of undergraduate students, total &
FTE enrcllment [ academic year 2006-07 ), and full- and part-time fall enrollment {Fall

2007) =
= induphcated hésdcownt - total * Fuill- birme fall @nrcliment
# Unduplicated headcownt - undergraduabes *Part- me fall enrollmeant

#*Total FTE enrollment

— M Enroliment by student level: Fall 2007 1]
Enrollment by student lewel: Fall 2007 XK
Thes figure reflects the instibubions’ amrollment by the leval of the student
L
undergraduate * Graduate
* Tranmsfer-m, degree/cartificate- seekmg * Fwgt- profassional

undergraduaie

+ O Full-time enrcllment, by student level: Fall 2007 i
F O Part-time enrollment, by student level: Fall 2007 i1
+ [ Percent of all students enrolled, by race/fethnicity, and percent who are women: Fall &

2007 [=
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Step 3: Output

Overview

After selecting a focus institution, there are three steps to get results using the Executive Peer Tool
(ExPT). Output is the final step. The step indicator bar shows an abbreviated step name and

highlights the current step. Below the indicator bar, the full step name and applicable sub-step
name are shown.

svd Prformnadiod o FPost secoaaany [ns

hl'l} Tﬁe Integrared Pnsrsecc:ndary Edur:atmn Data System (IPEDS)
IFED
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Statistical Analysis Report — Statistics Tab
Overview
Statistics are displayed below and may be downloaded by clicking the “Download Statistics” link.

Graphs are available to view and may be downloaded in PDF format. To switch to the data table,
click the “Data” tab.

The Integrated Postsecondary Education Data System (IPEDS)

Srashcsl dafs and aSrmaliog o Posfiscondsy Wrahluliaas
Executive Peer Tool

Fagus [nstiutsan; lamas Madison Lineversty W | Shart aver E Sawe ]- [rata Fesdback Reparts l.“ Help
1. Comparnson Group 2. Vanables/DFR Charts 3. Output
Cutput

Statistical Analysis Report Opticns

Instructions: The stabistics and data table for the selected wariables for the focus v

and comparison group institutions are displayed below. To see results for 3 ¥ Edit wariables/DFR charts
different comparisan group or different vanables, didk one of the "Options™ inks, a 25 = = = =

:n Hew Companson Qroug
l'.‘:'n Edit COmpanson qroug
g | SCart owver

AF Return to IPEDS

Back
Statustics Diata
Statistics are displayed below and may be downleaded by dicking the K| Dowrlosd Statistics
‘Download Statistics™ ink. Graphs are available to view and may be
downloaded in PDF format, To switch to the data tabde, click the “Data”™ tab.
Focus Comparison
Variable Name Institution Group Median Graph
Unduplicated 12-month headoount of all students and of (M=30) [ ™1}
unidergraduate students, total FTE enrollment {academic
vear 2006-07), and full- and part-time fall enroliment
{Fall 2007 )
Unduphcatbed headosunt - total 19,276 17 37
Unduplicated headcount - undergraduates 16,842 14,528
Total FTE enrollment 17,151 13,708
Full-tima fall enrollmant 15,512 12,603
Part-time fall enrollmeant 1,405 2,308
Enrollment by student level: Fall 2007 [N=30] Iﬂ
Gradusate 1,504 2,048
First-professional (i} o
Back
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Graph

Graphs may be downloaded by clicking "Download Graph." To return to the Statistical Analysis
Report to view other data and graphs, click "Back."

The Integrated Postsecondary Education Data System (IPEDS)

Sistrebcal dafe and bformedon o Postsacoadery nsifutions
Executive Pear Tool
trtutaar | f a | Start ower [ Save F Craka Feedback Reports g Help

amparisan Group 2. Vamablas/DFR Chart 1. Ourtput

Output
Graph
Instructhons: The graph shown below may be downloaded by dicking “Download Graph,” To retum to thee

Statistical Analysis Report to view other data and graphs, dick "Back

Back

Enrolment by sbudent level: Fall 2007

PR W jomes Kadson Linkarny
B Comparison Grosp Medan (N33
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!
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Back
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Statistical Analysis Report — Data Tab

Overview

Tabular data are displayed below and may be downloaded by clicking the "Download Data” link.
You may customize the online display by sorting the columns or by either displaying all
variables at once or paging through the columns. The complete data file containing all
variables for the selected focus and comparison group institutions is also available for
download. To switch to the statistics, click the “Statistics” tab.

The focus institution data row is highlighted and the columns may be sorted.

The Integrated Postsecondary Education Data System (IPEDS)
TECSTICE DT and (17D N7 FOSTRSCTNAATy ARSI T

IPERS Executive Peer Tool
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Display All / Enable Paging

To view all variables on a single display page, click “"Display All.”

To avoid scrolling, click “Enable Paging” to click through multiple pages of results.

The Integrated Postsecondary Education Data System (IPEDS)

Eraisioal oess and' Ao 00 PosTascoadiey S Euians
Exacutive Paer Tool

Foous Institubion; lsmes Magison Unreansity | Start pver 8] Save [*= Dats Peedback Reports il Help
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Statistical Analysis Report Antions &

Instructions: The statstics and data tabla for the selected variables for the focus —©

and companson group institutions are displayed below. To see results for a 7 Edit variables/OFR charts
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Custom Data Feedback Report - Charts tab

The selected charts are displayed below and may be saved individually or downloaded as a Custom
Data Feedback Report (Custom DFR) in PDF format. To see results for a different comparison
group or to select different charts, click one of the “"Options” inks.

To download the PDF version of a Custom DFR containing the methodological notes, footnotes, and
sources for all charts as presented in the printed IPEDS DFR, click the “"Download Custom DFR”

link.
The Integrated Postsecondary Education Data System (IPEDS)
Sratisfice’ duis and infrmanor on Sosfsscondary \wshifions
| Executive Peer Tool
tn Mad ¢ | Start over [ Save ]" Cata Feadback Reports gl Help
Compans o . Wariable A Chart 3, Cutpat
Cutpu
Custom Data Feadback Report Ciotions &
Instructions: The seletbed dharts are displayed below and may be saved P
individually or downloaded a5 3 Custom Data Feedbadk Report (Custom DFR] in #0 e dit variablas/DFR charts
PDF format. Ta see results for a diferent comparisan group ar to select different : .
charts, click ana of the “0ptions”™ inks, o= MEW COMPANSOn Qroup
,'_'. s EQIT COomM@anson group
i | Start awer
A Beturn to IPEDS
Back
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Options
Overview

Several options are available from the output pages to change the output shown. Access these
features in the “Options” box or from the top navigation bar.

Options &
¥ Edit variables/DFR charts
:. MNew comparison group

K s Edit comparison group

Start over
Jdf Return to IPEDS

Edit variables/DFR charts

To see output on different variables or charts for the same focus and comparison group
institutions, click this link. After making your selections, click "Next” to be returned to the
output screen.

New comparison group
To see the same output for the same focus institution and different comparison group
institutions, click the "New comparison group” link. After making your selections, click “"Next”
to be returned to the output screen.

Edit comparison group
To review the current comparison group being used and either remove institutions from the list
or add institutions by name, click the “Edit comparison group” link. After making your
selections, click "Next” to be returned to the output screen.

Start Over
To use a different focus institution, click “Start Over” from the top navigation bar.
Previous selections of comparison group, variables and/or charts and output types are not
retained and must be made again. This is required because the availability of comparison
groups, variables, and charts varies with the selection of the focus institution. The purpose of
the ExPT is to provide comparison data for a single school, not to create datasets for analysis.

The user is referred to other IPEDS tools such as the IPEDS Data Center for this kind of
research.

Return to IPEDS

Return to the IPEDS homepage if you are finished using the ExPT.
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FAQs

Focus Institution Selection
Why can’t I find my institution?

The name search looks for exact matches to what was entered. Enter key words for the name.
The official IPEDS name of the institution may be different from how you are used to referring
to it.

e If you are looking for the College of William and Mary, you may enter “"William and Mary”
but “"William Mary” will not find the institution since the “and” was omitted.

e Make sure you do not enter extra spaces in the box. “ITT Tech” will not find any results;
however “ITT Tech” will.

e Check the spelling of the entered text. Although a misspelling may return results because
that institution submitted additional text to be searched, this is not typically the case.

e Acronyms may return search results, but are unreliable for finding institutions. If the
acronym is at least four characters and was submitted by the institution as additional text
to be searched, it may return results. For example, searching for "CVCC"” will find both
“Chattahoochee Valley Community College” and “Catawba Valley Community College.”

e Has your institution name recently changed? Recent name changes may not be reflected in
the ExPT.

“Custom Comparison Group”

The EXPT site was developed to show the content of the printed IPEDS Data Feedback Reports
(DFRs). This section of questions is useful to institution officials interested in creating a “custom
comparison group” that is applied first to the printed DFR and then to the content available in the
ExPT application.

Other users of the ExPT should refer to the help topic “"Step 1: Comparison Group Selection” for
more information on using the ExPT to select a comparison group.

What is a “custom comparison group?”
The term “custom comparison group” is used to identify the comparison group created by an
institution and submitted to the IPEDS Data Collection System (DCS) for use in the printed Data
Feedback Report (DFR). The ExPT makes this option available for use as the “Use institution-
defined custom comparison group” option.

This terminology should not be confused with the ability to customize a comparison group while
using the ExXPT to see reports with different institutions than were used in the printed DFRs.

Why create a custom comparison group?

Institutions that create a custom comparison group generally find the Data Feedback Report
more useful.

Unless an institution creates and submits a custom comparison group to the IEPDS Data
Collection System, NCES will automatically generate a comparison group for use in the printed
DFR. This option is available in the EXPT as “Use automatically-generated comparison group.”

This automatically-generated comparison group may not contain the group of institutions that
would provide the most meaningful comparison to your institution on key indicators.
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How do I create a custom comparison group in the ExPT?

Institutions who want to create their own custom comparison group for use in the printed DFRs
may use the ExPT as part of the process.
1. Create a comparison group

a. Use “Add institutions by name” if you already know which institutions you want in
your comparison group.

b. Use “Add institutions by criteria” to create a list of institutions with comparable
characteristics to your institution. After generating this list, additional institutions
may be added by name to complete your list if desired.

2. Save the comparison group

a. Access this feature from the “Save” option in the top navigation bar or from the
link provided on the Comparison group results page.

b. Choose to “Save File” to your computer. Accept the default file name
CGxxxxxx.uid where “xxxxxx" is your institution’s IPEDS identifier.

You may exit the ExPT once you have created your file, or you may continue to see how the
selected comparison group will affect reports.

Note: Comparison group files may also be created using other IPEDS data tools.
How do I submit a custom comparison group?

Each spring, IPEDS keyholders are notified when a comparison group file may be uploaded
within the web-based IPEDS Data Collection System. Using that system, select “Tools” and
then “"Comparison Group Edit/Upload” to submit the custom comparison group for your
institution. You may update it annually; however, this is not required. Once a custom
comparison group is submitted, it will be used until another one is submitted to replace it. If
your institution never submits a custom comparison group, NCES will generate a comparison
group for you. This appears in the ExPT as “"Use automatically-generated comparison group.”

Why don’t I see my custom comparison group in the ExPT?

Custom comparison groups are collected in the spring, but they will not show on the ExPT web
site until October. The ExPT is based on the printed DFRs which are mailed to institutions in
October of each year.

In the meantime, you may use the custom comparison group file uploaded to the IPEDS DCS in
the ExPT to create a custom DFR against last year’s data. In October, the new data with the
new custom comparison group submitted in the spring will become available in the ExPT.

May I submit more than one comparison group?

Only one comparison group may be submitted to the IPEDS Data Collection System for use in
the printed DFR. If you want to compare your institutions to different groups of institutions in
each chart, you may use the ExPT to create these individual charts by selecting the "Custom
DFR"” option; however, all charts included within one custom DFR in the ExPT will use the same
comparison group.

Even though only one comparison group may be used in the printed DFR, you may use the

ExPT to create reports against as many comparison groups as you would like, not just to one
submitted in the official IPEDS collection.
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What'’s the difference between uploading in the ExPT vs. the Data Collection System?

You may upload a comparison group into the ExPT for use during that session. However, to
upload a comparison group to be used on the printed DFR and for the “institution-defined
custom comparison group” in the ExPT, the comparison group must be uploaded to the IPEDS
Data Collection System (DCS).

Will using the ExPT permanently change the printed DFR?

No. Using the ExXPT has no direct effect on the printed DFR which is officially prepared and
distributed by NCES. Selections made in the ExPT affect the results generated by the ExPT.

The ExPT may be used to create a comparison group file that may be uploaded into the IPEDS
Data Collection System which will be used in the next printed DFR. There is a global set of
variables that are used for every institution to generate the DFRs; variable selections in the
ExPT have no effect on the printed DFR.

Data Feedback Reports
How do I obtain a copy of my printed Data Feedback Report?

The EXPT provides links to several years of Data Feedback Reports (DFRs) for your focus
institution.

To download the current year’s DFR for your institution
1. Enter a focus institution.

2. Click the info (*&) icon next to the institution name.
3. Download the DFR from the link provided.

To download previous years’ DFRs for your focus institution
1. Enter a focus institution and click “Select”

2. Click “5— Data Feedback Reports” from the top navigation bar
3. Download the desired DFRs for the focus institution

Reports
Why don’t I see a median value for some variables?
In order to see a median value for the comparison group on the “Stats” tab, there must be a

minimum of three institutions in the comparison group. Additionally, these institutions must
both have supplied data for those variables. Click the “"Data” tab to see the actual values.
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New Features in ExPT 2008

1. The EXPT look and feel was redesigned to be even easier to use.

Information icons, callouts, and auto-complete textboxes were incorporated into the design.

The welcome page now includes include introductory text in addition to focus institution entry box.

The focus institution search was enhanced and simplified by showing matches as you type on the

same page.

5. The focus institution’s current DFR can be downloaded from the search results on the welcome
screen by clicking the information icon next to the institution name.

6. The redesigned ExPT includes a top navigation bar. On the welcome screen, “Help” is the only
option available.

7. After selecting a focus institution, the top navigation bar will include the focus institution name and
the following options: Start Over, Save, Data Feedback Reports, and Help

a. Start Over - allows users to clear all selections and return to the beginning of the ExPT
process where a new focus institution will be selected.

b. Save - provides easy access for users to save their comparison group institutions once they
have been defined.

c. Data Feedback Reports - provides easy access to printed IPEDS DFRs. Several years are
available for the focus institution, and once a comparison group is defined, the current year
is available for each of those institutions.

i. NOTE: Data Feedback Report downloads (current year only) are also available by
clicking the information buttons next the institution names throughout the site:
1. On the Welcome screen in the focus institution search results box
2. On the Comparison Group Results screen
3. In the “Add institutions by name” search results box

d. A context-sensitive help feature is consistently available from the top navigation bar.
Depending upon your location when clicking the Help icon, the most relevant section will be
shown. Help includes:

i. A downloadable PDF of entire the help file.
ii. A table of contents that is always available for easy navigation to other topics.
iii. Information and screen shots about each step in the application.
iv. Search tips and examples.
v. FAQs.
8. The steps in the application were streamlined and are clearly represented by the step indicator bar
at the top of the page. After selecting a focus institution, this three-step process includes:

a. Comparison group selection

b. Statistical Variables/Custom DFR charts selection

c. Output

HWN
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9. Two of the methods of peer selection were enhanced or redesigned
a. “Add Institutions by Criteria” has several new features:
i. Characteristics of the focus institutions are summarized at the top of the screen and
highlighted within each box of criteria.
ii. Static counts of the institutions matching each criterion are listed.
iii. A running tally of the number of matching institutions is displayed on the page.

b. “Add Institutions by Name” was completely redesigned. One search box is provided and
results are immediately returned on the same screen as you type. You may add institutions
one at a time, or add the entire list (keeping the comparison group count to no more than
100).

10. The Comparison Group Results page was completely redesigned and there is no longer a separate
review page

a. A running list of the comparison group institutions is shown on the right

b. Individual institutions may be removed from this list

c. Additional institutions may be added by name directly on this page so the immediate result
can be seen

d. The user is prevented from adding too many institutions (cannot exceed 100)

e. The user can save their comparison group without leaving this page (the feature opens in a
callout and will be available from the top navigation bar throughout the rest of the
application)

11. The user can now toggle between the options to create a statistical analysis report or create a
custom data feedback report and see how that affects the available choices: variables or charts.

a. New feature: “Select only variables printed in IPEDS DFRs” — with one click, you may select
either the charts or variables that were included in the printed IPEDS DFRs.

12. Output pages

a. “New Comparison Group” - allows a user to see output for the same focus institution and
variables/charts with a completely different comparison group.

b. New feature: “Edit Comparison Group” — allows a user to edit the defined comparison group
by removing individual institutions or adding additional institutions by name

c. Enhanced feature: When viewing the “Statistical Analysis Report,” instead of “Modify
variables” the user may “Edit variables/DFR charts.” In addition to being able to quickly
change the variables shown on the output pages while retaining the selected focus and
comparison group institutions, users may also opt to switch to create a Custom DFR report.

d. New feature: When viewing charts for a "Custom Data Feedback Report,” users may now
modify the charts by clicking “Edit variables/DFR charts.” They may also opt to switch to
view a statistical analysis report instead.
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